VVA ROSTER ACCES:

Guidance to View / Download




WELCOME & CONGRADULATIONS!

The following guidance will navigate you step-by-step to view/download the roster for your State / Chapter

Both Excel and PDF formats are available with the link

All data files are safe to download and open (‘Yes’/‘Ok’)

Only ONE officer of the chapter can receive log-in permissions to access the roster

Be mindful when sharing this personal data. If you have questions, contact your State Council or Nati

Locked out? Permission need to be updated?
contact Membership at:
Email: reports@vva.org ~ Phone: 301-585-4000 x120



mailto:reports@vva.org

HOMEPAGE

To access log-in screen

Signin n D B 4, Keyword Search

click
Welcome to VVA's Online Member Roster Site! _ ¢
Here

Frequently Asked Questions )
(FAQs)

You have been granted access to view and download/save membership rosters for your chapter, state and/or
region. You should have already received your user name and password. If you haven't been provided with

your login credentials, please contact membership@vva.org or call (301) 585-4000 ext 120.

To get started, click Member Rosters at the top of this page and sign in.

Click here to access Frequently Asked Cuestions




LOG-IN PAGE

=
Sign In n » m Keyword Search

HOME MEMBER ROSTERS

‘Enter’ - Email address on file

Password
= Knemmesigneiin name initials(lowercase)chapternumber(4-digit)state(uppercase)

7 g
.

Questions? contact us at membership@vva.org or 1-800-882-1316 ext 120.




Welcome!

Nicole Kennedy

Home

8719 Colesville Rd

Suite 100

223

Silver Spring, MD 20910

nkennedy@vva.org

1D

Type

Status

SCROLL DOWN to select roster

WELCOME PAGE

Sign Out n g m Keyword Search D’
HOME MANAGE MEMBER ROSTERS

Once logged in, you will see this

screen with your name/info

1391761

Staff

Active

On Behalf Of: (select)

Here are a few tips to help you navigate the site:

1) Scroll down this page to the heading Member Rosters and Counts Reports to access the rosters.
Select either a Roster or Roster Count report from the dropdown.

2) Sort the results by clicking on the field heading you want to sort by. For example, to sort by State
click on "State".

3) Use the arrows, page numbers and scroll bars above and below the list to more easily view the
results.

4) Click Export button at the top right of the results to select Excel as the format to save your
results. Although other options are displayed, Excel is the only option currently supported on this
site. Due to the number of fields displayed, Excel is the preferred option as it is the most flexible.
5) To search for At-Large members, enter State Abbreviation + '0000'. For example, for MD At-
Large enter 'MID0O00OQ'.

Notes: Chapter/State Council transfers reflect those that have occurred within the past 60 days.
Status changes reflect those that have occurred within the past 90 days.

New members (joined within the past 60 days) are underlined, bolded in Red



PDF FORMAT

View / Download




ROSTER SELECTION
(PDF)

and highlighted in Yellow.
Results displayed are limited to 1,200. Export/save results to get the full list.

Click Here For Key/Legend For Codes

Member Roster (Excel) :
Select a Roster or Count _Roster-AVVA Chapter -
Report

*Enter Chapter# (e.g.,
172)

Please enter your search criteria to view results

Member Roster (PDF)
Roster-WA State  + < 1. Click ‘drop down arrow’ to view roster choices

\ 2. click ‘Open Report’




ROSTER SELECTION
(PDF)

Sign Out n g B Keyword Search D,

HOME MANAGE MEMBER ROSTERS

On Behalf Of: (select)

@ Please enter a valid value for 'Chapter Code".

VVA Chapter Roster

“Chapter Code <+ 1. Enter chapter number

Refresh
h'- D— 2. click ‘Refresh’

\ 3. Click‘icon’to download PDF format _



EXCEL FORMAT

View / Download




ROSTER SELECTION
(Excel)

and highlighted in Yellow.
Results displayed are limited to 1,200. Export/save results to get the full list.

Click Here For Key/Legend For Codes

Member Roster (Excel) ‘
S < 1. Click ‘drop down arrow’ to view roster choices
elect a Roster or Count _Roster-AVVA Chapter -
Report Select roster type

‘VVA Chapter - or - ‘VVA State’

“Enter Chapter# (e.g.,
172)

Find :

— 3. click ‘Find’ 2. Enter chapter # -or- State

Please enter your search criteria to view results

Member Roster (PDF)

Roster-VVA State v Open Report



ROSTER REVIEW

Kesults displayed are limited to 1,Z00. Export/save results to get the full list.

Click Here For Key/legend For Codes

Member Roster (Excel)
Select a Roster or Count Roster-VVA Chapter o
Report

“Enter CHAPTER# {E.g. FL1125
391):

Preview of Roster is generated

\ P 402345678 > Pagesize: yp v

click ‘Export’ to view full Roster

m Excel
B csv

Show all 160
&) xmL
Chapt Middle
MbrlD Status  Type FullName Prefix  FirstName LastName  Suffix Address1 Address?2  City Stat
SC Name
Noel P. 1081 Boca
1402946  Active LMP FL1125 Mr. Noel P. Albert FL
Albert Exeter E Raton
3702 Lacev

> Excel - compatible with most systems
» CSV -compatible with MAC systems



EXCEL FORMAT DOWNLOAD

upJ wJ PP YILTRALE INAILLID TNILAUIL LTI A

& O (]  https;//members.wa.org/IMIS15/VVAChaptSC/MemberRosters/VVAChaptSC/Member Rosters.aspx?hkey=fe84d260-bc25-4029-bffd-265ce7152cA4&WebsiteKey=113d6c7.. &) | 1y &= 4 z
Select STATUS (Optional):
elec (Optional):  (npy) v Downloads B Q- £

Enter FIRST NAME = ResultsGrid_ExportData (5)xls

(Optional): Open file
See more

Enter LAST NAME .

opiona): A bOX will appear at the top of your screen to

‘Download’ -or- ‘Open File’ (click)

I 1023456789PH Pagesize: 20 ~

Show all 164



EXCEL FILE

FILE IS SAFE TO OPEN

File Home Insert Page Layout Formulas Data Review View Automate Help Acrobat

n PO = — Conditional Formatting v & Insert v ~ A
X Axl==—9. | n 3 ov @ oAy

- |:|3 - [iZ Format as Table ~ =X Delete  ~ - :
Paste B I U- vAv | =E ==& = v % 9 0 0 Sort& Find &

o & U = = = = = . " ﬁ Cell Styles v [ Format v & ~  Filter~ Select ¥

Clipboard 5%} Font N Alignment N MNumber [5¥] Styles Cells Editing Sensitivity Add-ins Adobe Acrobat

|t
licr
| The file format and extension of 'ResultsGrid_ExportData (5)xls' don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it anyway?
Yes MNo Help

click ‘Yes’ -or- ‘Ok’ to open file

Ready C& Display settings -



EXCEL FILE

click to view data in full and allow filtering / edits
& (v

Filer Home Insert Draw Pagelayout Formulas Data Review View Automate Help Acrobat

@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. ‘ Enable Editing X
Al v i Jx~ MbriD v
A B C D E F G H | J K L M N 0 P Q R
1 | MbriD |Status| Type |ChaptSC FullName Prefix | FirstName |Middle Name| LastName Suffix Addressl Address2 City State Zip Country | Prisonerf| MailCode
2 1402946 |Active |LMP |FL1125 |NoelP. Albert Mr. Noel P. Albert 1081 ExeterE Boca Raton FL 33434
3 1348224 |Active |LMP |FL1125 |Barry M. Allen Mr. Barry M. Allen 3702 Lacey Woods Park Apt 250 Hilliard OH |43026-8858 BAD
4 11418775 |Active [LMP [FL1125 |Gerard L. Aquino Mr. Gerard L. Aquino 5574 Mirror Lakes Blvd Boynton Beach FL [33472
5 11302850 |Active |LMP |FL1125 [Henri W. Ball Mr. Henri W. Ball 6926 Wood Lake Cir Young Harris GA |30582-1616
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