
VVA ROSTER ACCESS
Guidance to View / Download 



WELCOME & CONGRADULATIONS! 
The following guidance will navigate you step-by-step to view/download the roster for your State / Chapter

• Both Excel and PDF formats are available with the link

• All data files are safe to download and open (‘Yes’ / ‘Ok’)

• Only ONE officer of the chapter can receive log-in permissions to access the roster

• Be mindful when sharing this personal data. If you have questions, contact your State Council or National

Locked out? Permission need to be updated? 
contact Membership at: 

Email: reports@vva.org ~ Phone: 301-585-4000 x120

mailto:reports@vva.org


HOMEPAGE

click 
‘Here
’

To access log-in screen



LOG-IN PAGE

Username
‘Enter’  Email address on file

Password
name initials(lowercase)chapternumber(4-digit)state(uppercase) 



WELCOME PAGE 

Once logged in, you will see this 
screen with your name/info

SCROLL DOWN to select roster



PDF FORMAT
View / Download 



ROSTER SELECTION
(PDF)

1. Click ‘drop down arrow’ to view roster choices

2. click ‘Open Report’



ROSTER SELECTION
(PDF)

1. Enter chapter number

2. click ‘Refresh’

3. Click ‘icon’ to download PDF format



EXCEL FORMAT
View / Download 



ROSTER SELECTION 
(Excel)

1. Click ‘drop down arrow’ to view roster choices
Select roster type

‘VVA Chapter – or – ‘VVA State’

2. Enter chapter # -or- State3. click ‘Find’



ROSTER REVIEW

Preview of Roster is generated

click ‘Export’ to view full Roster

 Excel - compatible with most systems
 CSV – compatible with MAC systems



EXCEL FORMAT DOWNLOAD

A box will appear at the top of your screen to 
‘Download’ –or- ‘Open File’ (click)



EXCEL FILE 
FILE IS SAFE TO OPEN

click ‘Yes’ -or- ‘Ok’ to open file



EXCEL FILE

click to view data in full and allow filtering / edits
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